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Introduction to OPT

Optional Practical Training, or "OPT," is off-campus work authorization that
allows a student to work off campus in their major field of study for a
maximum of 12 months.

Students in STEM (Science, Technology, Engineering, Math) majors may
also be eligible for an additional 24-month extension for OPT. Additional information
can be found on our website.

Work authorization for OPT is achieved once you have received the
Employment Authorization Document (EAD card), which is issued by
the U.S. Citizenship and Immigration Services (USCIS).

If you complete a degree at a higher educational level, you may be
eligible to apply for another 12 months of OPT.


https://globalengagement.uga.edu/immigration/international-students/current-international-students/employment/#optional-practical-training




Pre-Completion

Pre-completion OPT is authorized for
work before the student’s program
completion date. Both
undergraduates and graduates are
eligible for pre-completion.

Please see an advisor If you
have more guestions about pre-
completion OPT

Post-Completion

Generally, Post-completion OPT is
appropriate for students seeking
work authorization after completion
of the academic program.

OPT can be granted for 3 different reasons.
Each authorization requires a new OPT application submitted to USCIS.

24-Month STEM
Extension

The 24-month extension of post-
completion OPT allows students in
STEM fields work authorization for a

total of 36 months.




Students must be in
valid F-1 status at the
time of application.

Students must be in
good academic
standing.

Students must have
been enrolled on a
full-time basis for one
full academic year
(two full semesters/9
months)

Students must be in the
final semester of the
academic program.

Students must not have a
previously approved OPT
authorization at the same
or higher academic level.

Example: If you are
applying for OPT now on
the basis of your
Bachelor’s degree, and if
you later obtain a
Master’s degree, you will
be eligible to apply for
another 12 months of OPT
on the basis of the
Master’s degree.




Who's Eligible

Requirements

New |-20 Program End Date

OPT Start Date

OPT End Date

When to Apply to USCIS

Any F-1 who's maintained status Only Master’s Thesis or Doctoral =

Must applyfor graduationand
be able to graduate in the same
semester

Last Day of Finals for that
semester

s

students s ——
e m—
Completed all major coursework =~
and have a set/thesis defense

date (including research hours)

Last Day of Finals
OR
Date You are Admitted to
Candidacyor Thesis-Only

Within 60-day grace period after program end date

12 months following OPT Start Date. End Date must be within 14
months of program end date.

Up to 90 Days before program
end date and 60 days after.

Up to 90 days before program
end date.




When OPT e-forms are submitted in compass.uga.edu, your
academic advisor will confirm the anticipated graduation in the
current academic term.

The OPT application cannot move forward until the
confirmation from the academic advisor is complete.




MASTERS students will have their academic department
confirm their admission to thesis-only hours through the
Compass portal OPT Application e-form.

DOCTORATE students will need to fill out the Application for
Admission to Candidacy for Doctoral Degrees form, turn in to
the Graduate School, and upload the Graduate School’s letter
of admission to candidacy when you are applying for OPT on
compass.uga.edu.

Application for Admission to Candidacy for Doctoral Degrees



https://grad.uga.edu/index.php/current-students/forms/

UGA OPT
Application
Process

Use these slides to learn more about
how to request an OPT I-20 from UGA
Immigration Services.
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View this Online
Workshop

View this workshop and
submit OPT Quiz in
compass.uga.edu
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Complete OPT
Request Forms in

Compass

Complete OPT Request
Forms In
compass.uga.edu

=

Receive OPT
1-20

Receive your NEW
OPT |-20 from
Immigration Services

Begin the OPT application process by following the steps below.

|

Prepare
Materials &
Submit
Application to
USCIS

Review application
assembly guide and
submit OPT application
by mail or online



Students may not begin PAID or UNPAID employment
until AFTER receiving the Employment Authorization
Document (EAD) and on the start date of the authorized
employment period noted on the EAD.

Robin's EAD start date: May 15, 2024
Robin received EAD on April 15, 2024

Employment can begin on or after start date on EAD, May 15, 2024.
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Because your I-20 end date may be shortened, you should be 100%
certain you will complete your studies before you apply for OPT!

If you fail to complete your last degree requirements after filing an OPT |-765
Employment application, you may lose lawful status.

You must inform your on-campus employer about your new I-20 end date!

You must stop working on-campus in a student position on the day of your
new program end date!

GRADUATE STUDENTS

Graduate Assistants, please make sure to inform your Department.
Graduate Students applying based on Coursework completion should talk
to their hiring Department about how ending your student employment or
assistantship mid-semester will impact your funding.
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The USCIS provides two ways to submit the OPT application.

Online:

Applicants who wish to submit the OPT application online may do
so by creating an online account on the USCIS website. All
materials and payment will be uploaded to the online e-form.

By Mail:

Applicants who wish to submit the OPT application by mail may do
so by preparing the required paper forms, printed materials, and
necessary fees.

Instructions:

Complete, step-by-step instructions on applying to USCIS by
mail or through the online application system will be sent to
students when their immigration advisor processes their OPT
request.
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Application Materials for OPT:
ONLINE APPLICATION

AScanned copy of passport biogr aj

AJSCIS Online account creation and online I-765 (showing passport expiration date & photo)

submission

A$470.00 paid by Credit Card on AScanned cofyisaof your F

New: Premium Processing for quicker adjudication.

AScanned c o-pyecardffronyabpigov/184 OR copy of I-

AScanned -20with PPTardcomimendation on 2nd 94 cardi front and back (dark enough to show the red stamp on
page, signed by Immigration Services advisor and student the front of it)

applicant on the 1st page. This is issued after an advisor - |
reviews your OPT request. You must print the 1-20 and sign ASc a nned -4 oApproval Notick if you changed status in
it with ink before uploading to the online application. the U.S. (if applicable)

A Scanned cop y_styjef’ colar ph:o)ta (ngoprm“ t A Scanned cop t2@s dor Fulf-Timee CPT (If(‘ﬁbpﬂcable)

taken within 30 days of filing application
AScanned copies of all previous |

Immigration Services | OPT Workshop Spring 2024 :


https://myaccount.uscis.gov/
https://www.uscis.gov/forms/all-forms/how-do-i-request-premium-processing
https://www.cbp.gov/travel/international-visitors/i-94

Application Materials for OPT:

MAIL SUBMISSION

AG-1145 Electronic Notification Form, Paper App Only

ACompl et ed |&66d si gned
Only print the form I-765 found on the USCIS website.
The USCIS will NOT accept outdated forms.

A$520. 00, payable to The
Security by check or money order OR use a completed
G-1450 form to pay by credit card.

U. S.

A-PO with OPT recommendation on 2nd page, signed by
Immigration Services advisor and student applicant on the
1st page. This is issued after an advisor reviews your OPT
request.

ATwo i dent i-stye]color phatss®ffyaurseif
taken within 30 days of filing application

Immigration Services | OPT Workshop Spring 2024
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«Photocopy of passport biographical information page (showing
passport expiration date & photo)

APhotocopylviesd your F

A P r-autrot your 1-94 record from cbp.gov/194 OR photocopy of |-
94 cardi front and back (dark enough to show the red stamp on
the front of it)

APhot oc-89 spprovil Notice if you changed status in the
U.S. (if applicable)

APhot ocopi eXsforfull-g@ilnd CPB(If abplitable)
EAD

APhotocopies of all previous


https://www.uscis.gov/g-1145
https://www.uscis.gov/i-765
https://www.uscis.gov/g-1450
https://www.cbp.gov/travel/international-visitors/i-94




Employment Requirements

A Employment must be within the student's field for which OPT was authorized (listed on the 1-20).
A At least 20 hours/week (for standard post-completion OPT).

A Employment may be paid or unpaid as long as the unpaid work does not violate labor laws. The
Department of Labor's Wage and Hour Division determines labor laws.

Which documents should | have to prove that | have been employed?

A Copies of job offer letters and agreements/contracts with all OPT employers including start and end
dates.

A Copies of job descriptions including job title, duties, location, pay rate and proposed number of hours
to be worked per week.

A If you worked for an agency or consultancy, keep evidence of the projects you worked on.

A Keep copies of your pay vouchers or pay stubs for all periods of employment.

A Maintain copies of your bank statements that show direct or corresponding deposits from your
employer(s).

A Copies of your W-2 tax forms.
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https://www.dol.gov/agencies/whd

Allowable on both pre-completion &
standard post-completion OPT

A Regular paid employment in a position directly related to the student's program of study. Students may work for
multiple employers, as long as it is directly related to the student's program of study.

A Payment by multiple short-term employers: Students such as musicians and other performing artists, may work for
multiple short term employers (gigs). The student should maintain a list of all gigs, the dates and duration.

A Work for hire: This is commonly referred to as 1099 employment where an individual performs a service based on a
contractual relationship rather than an employment relationship. If requested by DHS, students should be prepared to
provide evidence showing the duration of the contract periods and the name and address of the contracting company.

A Self-employed business owner: Students on OPT may start a business and be self-employed. The student should be
able to prove that he or she has the proper business licenses and is actively engaged in a business related to his or her
degree program.

A Employment through an agency: Students on post-completion OPT must be able to provide evidence showing they
worked an average of at least 20 hours per week while employed by the agency.

A Volunteers or unpaid interns (for standard pre or post-completion OPT): Students may work as volunteers or unpaid
interns, where this practice does not violate any labor laws. The work should be at least 20 hours per week for
students on post-completion OPT. A student should be able to provide evidence, acquired from the student's
employer, to verify that she or he worked at least 20 hours per week during the period of employment
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Unpaid Employment Recommendations

If you engage in employment that is not paid while on OPT, we recommend you keep the
following records:

A Copies of employment agreements or contracts with the employer including start and
end dates, training mode (on location, online, etc.) and location of the internship/unpaid
training for each employer.

A Copies of all diplomas, completion certificates and/or certifications that you received
related to the training programs identified.

Alf you worked/trained as an unpaid employee for a third party, keep evidence of the
projects/contracts you worked on.

A Copies of company time and attendance records that document your daily tasks in
detail for all employers during the unpaid internship or training.

AYou will not be required to submit this proof of employment to Immigration Services,
but it may be requested by USCIS if you are applying for future immigration benefits.
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During OPT, you are required to:
AKeep your address updated in Compass
AGet -pOosigmed for travel, by your immigration advisor
AWork a minimum of 20 hours per week
AReport your employerdés information in Compa
A ALL employment must be directly related to your major. A logical explanation must be

outlined and provided.

Remember, there is no limit on:

AHow much money you can make
AHow many jobs you can have
AThe maxi mum hours you can worKk
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Keep the following in mind:

A OPT approval allows for a maximum of 90 days of unemployment.

A Failure to report your employment in compass.uga.edu will result in a violation of your F-1

Status, if the period exceeds 90 days.

A Please wait to report your employment until you receive your EAD card. Visit Compass to report

employment or address changes.

A Remote employment is approvable within the U.S. Working remotely outside the U.S. on OPT is
not permitted. Speak with your Immigration Advisor if you have questions about Remote
Employment while approved for OPT.
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Keep the following in mind:

A Students with pending or approved applications to the USCIS must report changes to their
residential or mailing address to UGA Immigration Services AND USCIS using the E-COA.

A When reporting your address changes to UGA Immigration Services, please visit
compass.uga.edu. Select F-1 Employment 1 Practical Training. Submit the OPT Personal
Information Update.

A When reporting your address changes to USCIS using the E-COA, follow the instructions linked
below: https://www.uscis.gov/addresschange

27


https://www.uscis.gov/addresschange

Unemployment

LIMITED TO 90 CALENDAR DAYS DURING
THE INITIAL 12 MONTH OPT PERIOD

Remember to report any employment in compass.uga.edu to avoid accruing
unemployment days. Weekends and Holidays are counted.

Unemployment is counted from the OPT start date EVEN if you have not yet
received your EAD.

You are considered unemployed if you do not have eligible OPT employment
AND/OR if you have not reported your employment in Compass.

No 60-day grace period is allowed if 90 days of unemployment is reached; you
must leave the U.S. immediately.

ALWAYS REQUEST AN EMPLOYMENT VERIFICATION LETTER FROM YOUR
EMPLOYER IF THE POSITION IS UNPAID.
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