
DRAFT TEMPLATE OF CONTINUING APPOINTMENT LETTER 
 
Please edit the template letter below and upload it to Compass in the appropriate field. 
 

 
Please add your department letterhead here 
*********************************************************************** 

 
 
 
 
DATE 

 

TO WHOM IT MAY CONCERN: 
 
 
This is to confirm that Dr. Pendragon has been offered a full-time position in the 
Department of Dark Age Warfare as a Post-doctoral researcher beginning 
January 1, 450 BC. This is a temporary position funded directly by the 
University of Georgia. We plan to continue his appointment until January 1, 
1066 AD. His salary will be $45,000 annually, and he will receive full health 
insurance and retirement benefits. 

 
Please contact our office if you have any questions. 

Sincerely, 

 
 
Name, Title and Signature of Hiring Authority 


